
Office	Use	Only
NCR	Number	#

Copy	of	NCR
in	job	pack(tick):

CUSTOMER	NAME: @customer_name;

Company	Phone: @company_phone;

Company	Email: @company_email;

@logo;	Job	Card
JOB	NO	# 5

DATE	IN Mon	30	Nov	-0001

ALL	URGENT	WORK	TO	BE	CHARGED	AT	THE	HONING	TIME	RATE
UNLESS	AUTHORIZE	BY	THE	WORKSHOP	MANAGER	OR	THE	MANAGING	DIRECTOR

QUOTE	NO	# @quoteno; QUOTE	TYPE:	QE	/	WE	/	SP

CUSTOMER	REF	NO	# @customer_no;

PURCHASE	ORDER	NO	# @po_no;

DATE	REQUIRED Mon	30	Nov	-0001

DATE	COMPLETED @datecompleted;

DELIVERY	NO	# @delivery_no;

JOB	DESCRIPTION(include	all	drawings,	specs.	photos	in	all	3	packs.	Make	sure	a	copy	is	also	in	the	drawings	folder)

ALL	DIMENSIONS	ON	DRAWINGS	TO	BE	RECORDED	&	INITIALLED	DURING	FAB	and	MACHINING

WORK	INSTRUCTIONS
Target	
Time	
frame

MUST	BE	COMPLETED	BY	WORKER
FMS	

Checked	
by

Equipment	
Calibrated	

by

Start	
size	
(Dia.)

FMS	
(Dia.)

Length	
metal	
sprayed

Time	
taken

Worker	
initials

Calibrate	&	Write	down	your	start	&	finished	machine	sizes	for	ALL	diameters!

Hold	points	to	be	utilised	=	prep	size	to	be	included	in	job
instructions	and	checked	before	spraying,	size	after
spraying	to	be	checked,	and	job	to	be	checked	before
taking	off	borer	after	finish	cut. Have	returned	all	tooling	to	the	correct	location?	Y	/	N

MATERIALS	USED

Steel	-	type	&	size	used/ordered: Inserts	(Tips)	-	amount	used:

Mig	wire	&	rods	-	type	&	amount	used: Batch	No. Misc.	consumables	(i.e.	nuts/bolts/oil/grease/paint/thinners)	
-type,	size	&	amount	used:

JOB	PACKING	CHECKLIST
Name	of	person	packing	
______________________ Date	packed	_________________________

Pallet	â€“	(circle)
New	or	Used

Weight	of	job	_________kg
Weight	marked	on	job

Is	job	secured	with
PTE	strapping?

Is	rubber	between	
strapping	&	job?

Is	job	wrapped
in	plastic?

QUALITY	CONTROL	-	FINAL	INSPECTION	UPON	JOB	COMPLETION

Supervisor: Date	Inspected:

Has	Customer	been	advised	job	is	finished?	(please	circle)	YES	/	NO

Labour	Date,	Worker	Initials	&	Hours

;



UPDATED	HOURLY	RATES	FROM	01.09.2022

Charge	General	Engineering	Normal	time $135 $

1st	&	2nd	Yr	Apprentices $105 $

GE	Time	&	a	half $195 $

1st	&	2nd	Yr	Apprentice	time	&	a	half $150 $

GE	Double	Timee $240 $

1st	&	2nd	Yr	Apprentice	Double	time $190 $

Welding/Fabrication	Normal	time $105 $

W/F	Time	&	a	half $150 $

W/F	Double	time $190 $

URGENT	RATE	&	Honing	Rate $210 $

Labour	Cost $

Indirect	Materials/Consumables	-	Add	10%	onto	labour	costs $

Total	Labour	&	indirect	materials $

Materials Cost Mark	up	% $

Check	on	in	the	'Job	Packing'	section	to	see	if	a	new	pallet	has	been	used	and	charge	accordingly

Total	Cost	$

Materials	(incl.	mark-up)	Total $

Labour	&	Materials	Sub-Total $

Environmental	Levy	calculated	on	Sub-Total	-	1.5% $

Total	Job	Cost $


